Personal Project Schedule 

 
 
	Phase 
	Month 
	What? 
	Why? 
	How? 

	Beginnings 
	August 
	Introduction 

  

  

  
	To introduce the personal project and give an overview. 
	Presentations from previous year 5 students and PP coordinator. 

	
	August 
	Brainstorm and generate ideas 
	To help think about initial ideas for project and initial planning and research. 

	Begin process journal; discuss ideas in small groups and consider what areas of interaction are being included in the personal project; to clarify ideas with peers. 

	Research and planning 
	October-November 
	Meet supervisor 
Identify further planning steps 
	To discuss the topic, area of interaction focus and to understand assessment criteria; to provide information about the different modes of communicating the project. 
 
To ensure that student is clear on the way forward.

	Supervisor and student arrange meeting (PP coordinator provides information about time slots and locations). 

	
	Holidays 
	Work on the project is entirely voluntary but its strongly recommended. 


	To complete any work which would be difficult once school begins. 
	Student does research and uses process journal to record information. 

	Production 
	January-March 
	Meet supervisor 
	
	Student provides information from process journal; reports on the project to date. 

	
	April 
	Complete the project 
Meet supervisor 
	To discuss progress to date and challenges; to identify steps to take. 
To discuss reporting the project.
	Student works on project, follows plan and takes action to complete the project; use process journal 
Supervisor and student discuss the structure of the report and how the student will report the project.

	
	May 
	Complete the project - product or outcome is complete by the end of this phase. 
	
	Student works on project, follows plan and takes action to complete the project; use process journal



	
	July 
	Draft report in whatever format, hand in to supervisor 
	To evaluate using assessment criteria. 
	Provide formative feedback to the student on the report. 

	Completion 
	August 
	Hand in final version of personal project: process journal or extracts, product or outcome (actual or visual representation); report 
This is the final deadline. 
	So that everyone works to the final deadline and plans his/her work accordingly. 
	

	Marking and standardization 
	September 

  
	Personal project will be assessed  and standardized by at least two teachers. 
	To ensure that assessment of projects is standardized. 
	Supervisors meet at alloted time with materials. 

	
	October 
	
	
	


